APPLICATION FOR EMPLOYMENT ALERC r

Please complete this PDF form electronically Assoclation of Local Environmental

Records Centres

Hosted by Yorkshire & Humber Ecological Data Trust

Post applied for:

ALERC National Co-ordinator (0.6 FTE)

PERSONAL DETAILS
Full Name

Postal Address

Telephone No.

Email

National Insurance No.

Do you need a work permit
to work in the UK?

Are you able to travel
independently?

AVAILABILITY AND INTERVIEW ARRANGEMENTS

Interviews for the post will be conducted (via Teams) on
Tuesday 14 July 2026. Please could you confirm whether
you would be available to attend an interview on that date?

When would you be available to take up the post?

From which source did you learn of this post?

EMPLOYMENT

‘ Present or most recent employment

Job Title

Organisation

Address

Dates of Employment

Salary

Description of Role and
Key Duties

Reason for Leaving/
Wanting to Leave
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Page 6, if necessary.

Previous employment history: Please start with your most recent position and work backwards. Continue on

Job Title

Organisation

Address

Dates of Employment

Salary

Brief Description of Role

Reason for Leaving

Job Title

Organisation

Address

Dates of Employment

Salary

Brief Description of Role

Reason for Leaving

Job Title

Organisation

Address

Dates of Employment

Salary

Brief Description of Role

Reason for Leaving

Job Title

Organisation

Address

Dates of Employment

Salary

Brief Description of Role

Reason for Leaving
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EDUCATIONAL QUALIFICATIONS: Please start with your most recent qualification and work backwardes.

Continue on Page 6, if necessary.

Qualification level
Subject(s) & Grade(s)
Dates

Name of establishment

Qualification level
Subject(s) & Grade(s)
Dates

Name of establishment

Qualification level
Subject(s) & Grade(s)
Dates

Name of establishment

Qualification level
Subject(s) & Grade(s)
Dates

Name of establishment

OTHER RELEVANT QUALIFICATIONS/CERTIFICATED TRAINING COURSES UNDERTAKEN IN CONNECTION

WITH CURRENT/PREVIOUS EMPLOYMENT: Please start with your most recent qualification and work
backwards. Continue on Page 6, if necessary.

Course Title

Dates
Qualification & Grade
Training Provider

Course Title

Dates
Qualification & Grade
Training Provider

Course Title

Dates
Qualification & Grade
Training Provider

OTHER TIME NOT ACCOUNTED FOR: Please briefly account for any career breaks or periods of unemployment.
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STATEMENT IN SUPPORT OF YOUR APPLICATION: Please clearly and concisely state how you meet the

requirements of the post, as set out in the person specification. Continue on page 5 only, if necessary)
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STATEMENT IN SUPPORT OF YOUR APPLICATION (continued)

INTERESTS AND HOBBIES: Please give brief details of your interests and hobbies, particularly those that

illustrate skills and personal qualities relevant to the post.
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CONTINUATION SHEET: Please clearly structure this continuation space, should you need to use it. Please do not

insert or append additional sheets.
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REFERENCES: References will only be sought if you are provisionally offered the post. We will check we have your

consent to contact referees at that point.

Present or most recent employer: Please provide details of your line manager or other organisational
representative from your current/most recent employer who can provide a full employer reference.

Name (including Title)
Job Title
Organisation

Telephone No.

Email address

‘ Second referee: This may be someone who knows you well in a professional or personal capacity.

Name (including Title)
Job Title

Organisation
Telephone No.

Email address

DECLARATION: Please note that providing false information on this application form may disqualify you from

appointment or, if discovered after employment, may lead to dismissal. Please sign and date to confirm that you
have completed this application yourself and that the information provided is true and accurate.

Signature

Date

N.B. ALERC and YHEDT are both fully compliant with the provisions of the Data Protection Act 2018. By signing this form,
you give your consent for ALERC and YHEDT to process sensitive information and other personal data for the purposes of
recruitment and selection. Your data will not be used for any other purpose and your application form will be deleted or

shredded after use.

After completion, this form should be returned via email to: | recruitment@alerc.org.uk
Before the deadline of: 9am, Monday 6" July 2026
Applications received after this time will not be considered
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